


STATE OF HAWAII
POSITION DESCRIPTION

I. IDENTIFYING INFORMATION
	Class Title:
Position Number
	[bookmark: Text46]     
[bookmark: Text62]     

	Department:
	[bookmark: Dropdown1]

	Division:
	[bookmark: Text48]     

	Branch:
	[bookmark: Text49]     

	Section:
	[bookmark: Text50]     

	Unit:
	[bookmark: Text51]     

	Geographic Location:
	[bookmark: Text52]     



II. INTRODUCTION
	Function of this organizational unit:
[bookmark: Text10]	     
	Purpose of the position:
[bookmark: Text33]	     
III. MAJOR DUTIES AND RESPONSIBILITIES
	
	[bookmark: Text60]     
	[bookmark: Text61]     


						
	Supervises Position(s) No.
	Title

	[bookmark: Text54]     
	[bookmark: Text43]     


		
IV. CONTROLS EXERCISED OVER THE WORK
A. Supervisor: 
	Position No.
	[bookmark: Text56]     

	Class Title:
	[bookmark: Text57]     



B. Nature of Supervisory Control Exercised Over the Work: 
[bookmark: Text58]     
C. Nature of Available Guidelines Controlling the Work: 
[bookmark: Text24]     
V. MINIMUM QUALIFICATIONS
A. [bookmark: Text59]Knowledge:            
B. [bookmark: Text55]Skills:      
C. [bookmark: Text36]Abilities:      
D. [bookmark: Text37]Education:      
E. [bookmark: Text38]Experience:      
F. [bookmark: Text39]Required Licenses, Certificates, etc.:      

VI. DESIRABLE QUALIFICATIONS
[bookmark: Text27]	     
VII. TOOLS, EQUIPMENT & MACHINES
[bookmark: Text28]	     
VIII. WORKING CONDITIONS – SEE SUPPLEMENT TO POSITION DESCRIPTION
[bookmark: Text32]	     






Pursuant to Hawaii Revised Statutes Chapter 127A-8, all state and county officials, officers, and employees are considered “emergency workers” and shall perform functions as determined by their respective state or county department director during emergencies or disasters. 

