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SELECTIVE CERTIFICATION REQUIREMENT 
 Lifting, Firearms, American Sign Language, Foreign Language  

(Delegated) 
 

I. Position Identification 
 
Position No. 

 
      

Authorized 
Class Title 

 
      

Authorized 
Class Code 

 
      

Dept       Division       Branch       
 
II. Special Abilities 
 
 The officially assigned, essential duties of the position require the ability to: 
 

      Lift/carry objects weighing up to       pounds unassisted. 

      Lift/carry objects weighing up to       pounds assisted by  
 another person and/or use of equipment (e.g., hoisting equipment, hand truck). 

      Meet all federal and State regulations pertaining to the carrying, use and  
 possession of firearms and ammunition. 

      Use American Sign Language communication effectively. 

      Speak/write/read a foreign language.   
 Specify the language:                  

     Check all applicable proficiency levels below. 
 
     Understand routine oral communication 
     Speak in response to routine oral communication 
     Read non-technical material 
     Write non-technical material 
 
III. Tasks Requiring Special Abilities 
 
 For each special ability indicated above, describe the officially assigned work tasks 

that require the special ability.  For each task, also indicate the frequency and 
duration (e.g., 4 hours daily). 

  
      

 
IV. Program Resource 
 

Name       Phone No.       
Official Title       
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V. Departmental Certification 
 
 These duties are currently reflected in, or hereby incorporated into, the official 

position description of the position. 
 
 The special requirements indicated above must be brought to the job upon entry and 

must be maintained in order to satisfactorily perform the assigned tasks. 
 Certification of eligibles shall therefore be restricted to those applicants who meet the 

minimum qualification requirements of the class and possess the ability/abilities 
indicated above. 

 
 The selective certification requirements will remain in effect when the position is 

reallocated downward for recruitment purposes and/or returned to the authorized 
level. 

 
 Selective certification requirements for foreign language shall not be applied to Visitor 

Information Program Assistant I positions. 
 
 
 
 
DATE APPROVED:         
   Signature of the Department Head or 

Authorized Representative 
 
------------------------------------------------------------------------------------------------------------------------ 
 
VI. Cancellation 
 
 This Selective Certification Requirement is cancelled. 
 
 
 
DATE:    
   Signature of the Department Head or 

Authorized Representative 
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