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IV - Request for Exception Beyond the Salary Matrix  - For Use in Exceptional Cases Only

1 Step or 4% 2 Steps or 8% 3 Steps or 12% or More
Education, Training, 
Certification and/or 

License

Official transcripts, current 
license, certifications, etc. that 
exceed the salary matrix and 

are related to the job.

Official transcripts, current 
license, certifications, etc. that 
significantly exceed the salary 
matrix and are related to the 

job.

Official transcripts, current license, 
certifications, etc. that far exceed 

the salary matrix and are related to 
the job.  Nature of such education, 
training, certification, or licensure is 

deemed to be essential to the 
department/State and is of 

paramount priority.

Relevant Experience, 
Training, and 

Knowledge, Skills 
and/or Abilities

Job related experience, 
knowledge, skills, abilities 
and/or competencies that 

exceed the salary matrix and 
are related to the job.  
Significant and direct 

contributions in the attainment 
of program goals, objectives 
and positive outcomes and in 

the creative solutions to difficult 
problems.  An indicator that the 

individual will far exceed 
performance expectations and 
be highly successful in the job.

Job related experience, 
knowledge, skills, abilities 
and/or competencies that 

significantly exceed the salary 
matrix and are related to the 
job.  Significant and direct 

contributions in the attainment 
of program goals, objectives 
and positive outcomes and in 

the creative solutions to difficult 
problems.  An indicator that the 

individual will dramatically 
exceed performance 

expectations and make 
significant contributions to the 
attainment of broad program 

goals in the department. 

Job related experience, knowledge, 
skills, abilities and/or competencies 

that far exceed the salary matrix 
and that possession of the depth, 

breadth and quality of work 
experience is essential to the 

department/State and is of 
paramount priority. 

Monthly Exception
Number of additional Steps (1, 2, 3, etc…) or % increase (EMCP)

This is the recommended additional monthly amount beyond the salary matrix amount. 
(This recommended additional amount, when added to the salary matrix amount, must 

correspond with a step in the respective salary range of the pay band for BU 13.)

To be completed by the supervisor, in appropriately justified exceptional  situations where it is determined that the salary 
matrix amount does not adequately compensate the applicant/employee's credentials as evidenced by appropriate 
documentation that demonstrate credentials that are above and beyond what has been factored in or already accounted for.  
All exception critieria must be directly related to the subject position .

Justification (REQUIRED) - Based on the above guidelines and considering factors such as comparable positions in the 
relevant work area, comparable positions and value of job in the industry, recruitment difficulty, appropriate market data, 
degree of specialization, needs of the program, department, and/or the State in relation to the subject position, describe: 

any additional subsequent relevant education, training, and certification(s) beyond the salary matrix amount.

the quality of demonstrated relevant experience, knowledge, skills, abilities and/or competencies, and how they exceed 
the salary matrix.  Describe the link between the relevant experience, knowledge, skills, abilities and/or competencies, and 
the subject position's duties relative to increased productivity or benefits to the department and/or the State.

Additional Compensation Beyond the Salary Matrix Amount

Guidelines for Exception Beyond Salary Matrix AmountCriteria
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